APOLOGY LETTER

Ryan U. Student

1607 Roosevelt Drive ∙ Atlantic, IA 50022

Phone: (712) 742-1504 ∙ Cell: (712) 767-3367 ∙ ryan-student@uiowa.edu
December 20, 20XX

Mr. Christopher Reid

Human Resources Supervisor

Quality Insurance Company

44 River Drive

Davenport, IA 52804

Dear Mr. Reid:

Please accept my apology for missing the on-campus interview scheduled for March 9th at The University of Iowa Pomerantz Career Center. Due to a mechanical problem with my car I was unable to drive to campus that day. By the time I realized the nature of the problem it was too late to make alternate travel arrangements.

I do hope you received my telephone message regarding my absence on a timely basis and were not inconvenienced. I recognize that on-campus interviewing is a luxury afforded to me, a large time commitment on your part, and important to The University of Iowa students. Again, I am sorry for my absence.

Sincerely,

Ryan U. Student

Ryan U. Student

